
Bogota Public Library: Collection Development Policy 
 
A. PURPOSE 
 
The Bogota Public Library cultivates a community of readers and creative thinkers. It serves as a major resource for 
providing information, education, guidance, enjoyment and cultural interests of the citizens of the community. The Library 
values an open, inclusive and supportive environment, and has the responsibility to ensure that the collections of print and 
non-print materials are responsive to the expressed public needs and demands and adjust to change in order to retain a 
relevant role in society. 
 
The primary goal of collection development is to provide the best possible collection with the financial resources available.  
The Library's main function is to provide books and materials for all ages and reading levels and is able to draw on the 
resources of the Bergen County Cooperative Library System. Library materials are chosen based on selection criteria 
such as predicated demand and interest, reputation of the publisher and author, historical significance, and cost. The 
item’s contribution to the diversity or depth of a collection, such as providing differing viewpoints is also considered. 
  
B. RESPONSIBILITY AND CRITERIA 
 
All responsibility for a well-rounded collection rests with the Library Director and the professional staff. Materials chosen 
shall meet principles set by the First Amendment to the U. S. Constitution; the Library Bill of Rights, adopted by the 
American Library Association; the Freedom to Read Statement, adopted by the American Library Association and the 
American Book Publishers Council; and the People's Right to Libraries Statement and Freedom to Read Act adopted by 
the New Jersey Library Association. 
Materials are selected by trained staff and take into consideration: 

●​ Relevance: How the materials align with the library's mission and the needs of its users.  
●​ Quality: Consider literary merit, technical quality, and the author's and publisher’s authority. Professional staff will 

use recognized collection tools such as Library Journal, Booklist, New York Times Book Review, School Library 
Journal, and VOYA for purchasing new materials.  

●​ Audience Appropriateness: Ensure materials are suitable for the intended age group and reading level.  
●​ Format: Consider the format of materials (print, digital, etc.) and their accessibility.  
●​ Cost: Balance quality and cost when making purchasing decisions.  
●​ Timeliness: Ensure the content is current and whether there are more recent materials available on the same 

subject. 
●​ Availability: Consider whether similar materials are available elsewhere – are the materials available through 

interlibrary loan? 
●​ Community Needs: Materials should address the current and anticipated community needs. 
●​ Space Constraints: May impact the scope and depth of the collection. 

  
Additional criteria for digital resources: 

●​ Ease of Use 
●​ Licensing and System requirements (hardware, software, networking, storage) 
●​ Assessment of content quality and cost as compared to other available formats 
●​ Accessibility 

The selection of materials is targeted to meeting the needs and interests of the community. 
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Good judgment is the keystone for the ultimate addition of any new purchase. 
 
Textbooks are not and will not be a part of usual purchases. 
 
Requests for purchases of current materials may be made at the Library or online.Patron suggestions for purchase are 
subject to the same selection criteria as all other materials and are not automatically added to the collection. 
 
Censorship is a matter of individual decisions. Every patron has the right to accept or reject material for personal use and 
does not have the right to restrict it for others. In the case of children, appropriate choices are solely the responsibility of 
the parents. Librarians cannot assume the private relationship role between parent and child. 
 
C. ASSESSMENT AND EVALUATION 
 
Outdated, worn, damaged or lost materials will be assessed by appropriate staff members. Replacement will be 
determined by availability of current or updated content. 
 
D. GIFTS / DONATIONS 
 
The library may accept gifts and donations with the explicit understanding that the library, in its sole discretion, reserves 
the right to display, store, sell, or otherwise dispose of all gifts and contributions of tangible property. Those materials 
which do not meet the library’s objectives and materials selection criteria may be refused.  

E. CONTROVERSIAL MATERIALS 
 
The Bogota Public Library has the responsibility to provide its patrons with diverse sources of information and the widest 
possible range of ideas and viewpoints. Therefore, it attempts to provide materials of interest to all members of the 
community regardless of age, religion, national origin, social views, educational level, political view or cultural background. 
However, the Library recognizes that some materials acquired may be controversial and that any given item may offend 
some patrons and/or organizations because of perceived profanity, social, economic and political ideas, religious 
viewpoints, the background of the author, the kinds of information provided, or other reasons. 
 
New Jersey’s Freedom to Read Act prohibits censorship of library materials and provides certain protections to library 
workers in collection development and maintenance. It supports the right of individuals to free inquiry and the right to form 
their own opinions. It acknowledges the training and education that librarians receive to develop and curate collections. 
 
The governing body of a public library, in consultation with staff members of a public library, including a librarian employed 
by a public library, shall have discretion in selecting, purchasing, or acquiring library material for inclusion in the public 
library.  Nothing in this policy or the law shall be construed to require a governing body of a public library to purchase, or 
otherwise acquire, library material for a public library.  
This policy recognizes and acknowledges that: 

●​ Public libraries serve as centers for voluntary inquiry and the dissemination of information and ideas; 
●​ Prohibiting censorship of library materials promotes free expression and free access to ideas by residents; 
●​ Library materials shall not be removed from a public library because of the origin, background, or views of the 

library materials or those contributing to its creation. 
●​ Library materials should be provided for the interest, information, and enlightenment of all people and should 

present diverse points of view in the collection as a whole;  
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●​ Librarians are professionally trained to curate and develop collections that provide residents with access to the 
widest array of library material available to the public; and, 

●​ The Library has a procedure for a librarian to review library materials on an ongoing basis.   
●​ Acquisitions or use of any material does not imply approval or endorsement of the contents. 
●​ Responsibility for the reading materials of juveniles rests with their parents or legal guardians. Selection of adult 

materials will not be limited by the possibility that personally unacceptable books may come into the possession of 
young people. 

 
Persons or organizations seeking the removal of materials must fill out a Reconsideration Request Form and discuss the 
matter with the Director. The Director will meet with the staff member responsible for selecting the item in question and the 
merit of the request will be considered. The Director will determine the retention or withdrawal of challenged materials. 
Requests for appeal must be made in writing to the President of the Board of Trustees. Final determination will be made 
by the full Board of Trustees. Once a material has been challenged and the decision has been made, the material will not 
be eligible for reconsideration again.  

 

 
F. APPENDICES  
 

1st Amendment: https://www.ala.org/advocacy/intfreedom/censorship 

 

Library Bill of Rights: http://www.ala.org/advocacy/intfreedom/librarybill 

 

Freedom to Read Statement: http://www.ala.org/advocacy/intfreedom/statementspols/freedomreadstatement 

 

People’s Right to Libraries: https://www.njla.org/news/peoples-rights-to-libraries 

 

NJ Freedom to Read Act:  

https://www.njstatelib.org/services_for_libraries/library-development/library-law-and-regulations/freedom-to-read/ 
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